
       FIVE CITIES FIRE AUTHORITY 
Fire and Life Safety Pre-Inspection Checklist 

Multi-Dwelling Property 
 
This document is to be filled out by the property owner or manager.  Please review these questions, then 
place a check mark in the appropriate “YES” or “NO” box.  If the question does Not Apply, write “N/A” in the 
box.  Please return a completed copy of this Checklist to the FCFA with payment of invoice. 
 

BUILDING COMPLEX NAME AND ADDRESS: 
 

DATE: 
 

PROPERTY OWNER / MANAGER NAME: 
 

PHONE NUMBER: 

NUMBER OF FLOORS IN COMPLEX: 
 

NUMBER OF UNITS IN COMPLEX: FAX NUMBER: 

 
 YES NO 
1. Is the address clearly visible from the street or road fronting the 

property; are the numbers in contrasting color compared to their 
background, and at least 4” in height? 

  

2. Does the building have a Fire Alarm system?   
3. If the building has a Fire Alarm System, are the annual test records 

up-to-date and available for review by a Fire Authority 
representative? 

  

4. Does the building have Fire Sprinklers?   
5. If the building has Fire Sprinklers, what year was the system last 

tested? (Please include a copy of last certification test report with this 
questionnaire.) 

  

6. Does the building have a Knox Box at the main entrance and/or 
Knox Key Switch for access gates? 

  

7. If the building has a Knox Box, are the current building keys in 
the lock box?  (To access the box, please contact the Fire 
Authority) 

  

8. Have the SMOKE DETECTORS within each unit been serviced 
within the last 6 months? Does each unit have at least one smoke 
detector, which has been tested and mounted, at the access to the 
bedrooms?   

  

9. Do you have an up-to-date  SMOKE DETECTOR LOG  that the 
Fire Authority representative will have access to during your 
inspection?  

  

10. Have the CARBON MONOXIDE DETECTORS on each floor level 
within each unit been serviced within the last 6 months? Does each 
unit have at least one smoke detector, which has been tested and 
mounted, at the access to the bedrooms?   

  

11. Do you have an up-to-date CARBON MONOXIDE LOG that the 
Fire Authority representative will have access to during your 
inspection?  

  

12. Are all EXIT signs in working order and paths, such as balconies, 
stairways, and common halls, maintained clear of obstructions 
(minimum of 36”)? 

  

13. Are all laundry rooms, washers, and dryers free of dust and lint 
build-up inside and outside the machines? 

  

 



 YES NO 
14. Are all sides of the building free from weeds, trash, debris, or 

combustible storage? 
  

15. Is the trash enclosure/dumpster area at least five (5) feet away 
from combustible walls, windows, and building overhangs, well 
maintained, and located outside of setbacks? 

  

16. Are all vents of heat-producing appliances (heaters, clothes dryers, 
etc.) in good repair and functioning properly? 

  

17. Are all stored materials stacked at least two (2) feet below the 
ceiling? (18” if storage area has sprinklers.) 

  

18. Have you repaired any holes in walls and/or ceilings that could 
allow fire into hidden places? 

  

19. If the building has emergency lighting, does it work properly?   
20. Is there at least 30” x 78” of clearance around your electrical 

panels? 
  

21. Are all circuit breakers labeled and show which units they control?   
22. Are all circuit breakers free of tape or any other obstructions that 

may prevent them from working properly and labeled with unit 
numbers? 

  

23. Do all electrical outlets, switches, and junction boxes have cover 
plates? 

  

24. Is all wiring for appliances plugged directly into wall outlets and is it 
in good repair? (Cords must not go under carpets, through walls, or across 
paths.) 

  

25. Have extension cords set up for temporary use been removed?   
26. Has all storage located in hot water heater closets and electrical 

rooms been removed? 
  

27. Are there seismic restraints on all water heaters?   
28. Is there less than five (5) gallons of gasoline stored in an approved 

safety can? (Storage area must be free of open flame and heating devices.) 
  

29. Has the fire extinguisher(s) been serviced within the last year and 
is it in a visible and accessible location, mounted on a wall in plain 
sight no higher than five (5) feet? 

  

30. Is the fire extinguisher(s) classification 2A:10:BC or higher, and is 
there at least one (1) fire extinguisher within 75 feet of travel 
distance from all exterior areas on each floor? 

  

31. Do all gas appliances have accessible individual gas shut off 
valves? 

  

32. Does the main gas meter/shut off valve have unit address labels?    
33. Are the Fire Lane(s) unobstructed and properly marked?   
34. Are carports clear of all debris and dismantled/disabled vehicles?   
35. Are all gas and electric meters marked with unit numbers?   

 
If the answer to any of the above questions that apply to your complex was NO, you must correct the 
situation so that the answer is YES prior to the Fire Authority’s Inspection.  For example, if you answered 
NO to question #9, you should update or create a Smoke Detector Log and ensure that you have a form on 
file for each unit prior to your annual inspection.  REMEMBER: if a question does not apply, indicate so by 
placing a N/A in the box.  
 
 

THANK YOU! 
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